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Safe, supported learning that inspires growth through innovation.
At Edgewood Academy, every learner grows in a safe, supportive environment where curiosity is nurtured, individuality is valued, and innovation inspires new possibilities.
We believe that when children feel secure and connected, they are free to explore, create, and achieve beyond expectation — growing deep roots of confidence and reaching new heights of potential.
Core Principles
Safe to Grow
We build trust through care, respect, and consistency — ensuring every learner feels protected and valued in all they do.
Inspired to Innovate
We embrace creativity and technology as tools for discovery, equipping pupils with the confidence to explore, question, and lead.
Connected to Community
We grow together — learners, families, and educators — supporting each other with empathy and collaboration.
Rooted in Excellence
Like a strong tree, we are grounded in high expectations, with teaching and learning that challenge and inspire progress at every stage.






Statement of Intent 
At Edgewood Academy, we are committed to safeguarding and promoting the welfare of children and young people. We recognise that safer recruitment is a vital part of creating a safe learning environment and is fundamental to protecting pupils from harm. 
Edgewood Academy aims to attract, recruit and retain staff of the highest calibre who share our commitment to safeguarding, inclusion and high professional standards. All recruitment and selection processes are conducted in a fair, transparent and consistent manner, ensuring equality of opportunity while prioritising pupil safety at every stage. 
This policy sets out the procedures and responsibilities that ensure all staff, volunteers and contractors appointed at Edgewood Academy are suitable to work with children. 
 
Legal Framework 
This policy has due regard to the following legislation and statutory guidance: 
· Education Act 2002 
· Education (Independent School Standards) Regulations 2014
· Keeping Children Safe in Education (KCSIE) (latest edition)
· Equality Act 2010
· Children Act 1989 and 2004
· Safeguarding Vulnerable Groups Act 2006
· Rehabilitation of Offenders Act 1974 (Exceptions) Order
· Disclosure and Barring Service (DBS) Code of Practice
· UK GDPR and Data Protection Act 2018

This policy operates alongside the following school policies:
· Safeguarding and Child Protection Policy
· Behaviour Policy
· Staff Code of Conduct
· Whistleblowing Policy
· Equality, Equity, Diversity and Inclusion Policy

Aims of the Policy
Edgewood Academy’s safer recruitment policy aims to:
· Ensure the best possible staff are recruited based on merit, suitability and ability
· Deter and prevent the appointment of unsuitable individuals
· Promote equality of opportunity and diversity
· Ensure compliance with all statutory safeguarding requirements
· Ensure all required checks are completed and recorded accurately on the Single Central Register (SCR)

Roles and Responsibilities
· Proprietor / Advisory Board
The Proprietor is responsible for:
· Ensuring the school has effective safer recruitment arrangements in place
· Monitoring compliance with safeguarding requirements
· Ensuring at least one person involved in recruitment has completed Safer Recruitment training
· Headteacher
The Headteacher is responsible for:
· Implementing this policy
· Ensuring all recruitment practices meet statutory safeguarding requirements
· Ensuring pre-employment checks are completed prior to appointment
· Ensuring the SCR is accurate and up to date
Recruitment Panels
· At least one panel member will have completed accredited Safer Recruitment training
· Panels must follow this policy consistently and fairly
Contractors and Agencies
· Must provide written confirmation that required safeguarding checks have been completed
· Remain responsible for the conduct of their staff while on site

Recruitment and Selection Process
Advertising
All advertisements will:
· Include a clear safeguarding statement
· State that the post involves working with children
· Explain that enhanced DBS and other safeguarding checks are required
· Make clear that the post is exempt from the Rehabilitation of Offenders Act 1974

Applications
· All applicants must complete the school’s application form
· CVs will not be accepted in place of an application form
· Applicants must provide full employment history and explain any gaps
· False information may lead to rejection or dismissal and referral to relevant authorities
Shortlisting
· Conducted by at least two trained individuals
· Employment gaps explored and discussed
· Online searches may be undertaken in line with KCSIE
· Shortlisted candidates complete a safeguarding self-declaration
Interviews
Interviews will include:
· Safeguarding-focused questions
· Verification of identity and qualifications
· Teaching observation (where applicable)
· Professional interview assessing suitability to work with children

Pre-Employment Checks
· All appointments are conditional upon satisfactory completion of:
· Identity verification
· Enhanced DBS check with barred list check
· Prohibition from teaching check (where applicable)
· Section 128 direction check (management roles)
· Right to work in the UK
· Verification of qualifications and professional status
· Two satisfactory references (one from most recent employer)
· Overseas checks where applicable
· Medical fitness declaration
· Where DBS checks are pending, a written risk assessment will be completed and appropriate safeguards implemented.

Single Central Register (SCR) Cpoms Staff Safe
· Edgewood Academy maintains a Single Central Register that records:
· Identity checks
· DBS and barred list checks
· Prohibition and Section 128 checks
· Right to work checks
· Qualification verification
· The SCR is reviewed regularly by senior leaders and made available for inspection.
Recruitment of Ex-Offenders
Edgewood Academy does not unfairly discriminate against applicants with criminal convictions. Each case is assessed individually, considering:
· Relevance of the offence
· Seriousness
· Time elapsed
· Pattern of behaviour
· Risk to children
· It is unlawful to employ anyone barred from working with children.

Volunteers, Contractors and Agency Staff
All volunteers undergo appropriate safeguarding checks
· Contractors and agencies must confirm checks in writing
· Identity checks are completed on arrival

Data Protection and Record Retention
All recruitment records are handled in line with UK GDPR and the Data Protection Act 2018.
· Unsuccessful applications retained for 6 months
· Personnel files retained for 6 years after employment ends
· DBS certificates are not retained

Monitoring and Review
This policy is reviewed annually or sooner if legislation or guidance changes.
· Safeguarding Statement
Edgewood Academy is committed to safeguarding and promoting the welfare of children and young people and expects all staff, volunteers and contractors to share this commitment.
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